











       6




LENOIR COMMUNITY COLLEGE

COURSE SYLLABUS
COM 231


Public Speaking
            3 
        0            0    
      3       

COURSE PREFIX

COURSE TITLE
        CLASS
       LAB        SHOP
  SEM CR

NUMBER








         CLIN
  HRS INTERN











  
  AND/OR












  STUDIO
COURSE DESCRIPTION: This course provides instruction and experience in preparation and delivery of speeches within a public setting and group discussion.  Emphasis is placed on research, preparation, delivery, and evaluation of informative, persuasive, and special occasion public speaking.  Upon completion, students should be able to prepare and deliver well-organized speeches and participate in group discussion with appropriate audiovisual support.  This course has been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts (substitute).
PREREQUISITE: None
REQUIRED TEXT: Directed Readings 
COURSE OBJECTIVES: Present speeches based on credible research and with effective visual aids within the appropriate time limit while improving delivery skills.

COURSE OUTLINE:
I. Part One


A.  Getting Started
B.  Audience Analysis/ Topic Selection

C.  Locating and Developing Supporting Material

D.  Organization

E.  Presentation Aids
F.  Delivery
G. Managing Speech Anxiety
II. Part Two
A. Listening

B. Nonverbal

C. Small Group

D. Leadership

E. Persuasion

COURSE REQUIREMENTS:

1. Give speeches that are designed to introduce, inform, persuade, entertain, or commemorate special occasions 


that are within the given time limit.

2. Participate in group activities and class discussion.

3. Submit an outline and use a visual aid for each speech.

4. Demonstrate an understanding of lecture materials and textbook readings through in-class discussions, 


scheduled tests, and quizzes.

GRADING CRITERIA:


Grading Scale









 100 - 90 =   A 

W   - Withdrew

 80 - 89   =   B

WP - Withdrew Passing

 70 - 79   =   C

WF  - Withdrew Failing

 60 - 69   =   D

 Below 60=   F
STUDENT ACCESS TO INSTRUCTORS: Full-time faculty members will post office hours to inform students of their availability for interaction and academic assistance.  Part-time faculty members will notify students of and provide for their availability outside of class. Students may call the College at (252) 527-6223 and speak with an instructional assistant to schedule appointments with instructors.

ATTENDANCE REQUIREMENTS: Absences seriously disrupt students’ progress in a course and diminish the quality of group interaction. Students are expected to attend punctually all lecture and laboratory sessions in the courses for which they are registered, beginning with the first session following registration for the courses. Three late arrivals and/or early departures count as one absence, and students must be in attendance for 50% of the class time to be counted for the day’s attendance. Students should notify instructors of planned and emergency tardiness, absences, and early departures. Although occasional absences may be unavoidable, they in no way excuse students from meeting the requirements of the courses. Absences (excused and/or unexcused) are calculated from the first class meeting following enrollment. “Excessive” absences are defined as absences totaling 15% of the scheduled class meetings. Fifteen percent translates into the following formula: for a 5 contact hour class, 15% =12 hours of absences; 4 contact hours = 9; 3 contact hours = 7; 2 contact hours = 4; and 1 contact hour =2. Excessive absences may, at the instructor’s discretion, result in suspension from the class. However, students who miss two consecutive weeks are suspended from class on the first day of the third week. Students with prolonged absences should either contact their instructors so that they are not suspended or officially drop the classes so that attendance is not factored into their final grades.

For distance education, attendance/participation directly affects the student’s success in the course. Students in a distance education course will establish an initial enrollment date by completing a course introductory activity determined by the instructor. The introductory activity, posted in the course management system (i.e. Blackboard or Moodle) is to be completed by the end of the add period.

In a distance education course, attendance is assessed by completed assignments. Students not participating for two consecutive weeks or missing fifteen (15%) of the assignments, as determined by the instructor, may be dropped from the course. To minimize the chance of being dropped from a distance education course, it is important for students to keep their instructor informed of issues that may affect attendance/participation.

Suspensions for excessive or prolonged absences result in a grade of W (Withdrew), WP (Withdrew Passing), or WF (Withdrew Failing) based on the students’ academic standing on the day of suspension.

The classification of absences as excused requires verification and allows students to make up missed work, in accordance with the instructors’ make-up procedures, but they are still computed as absences in the 15% tabulation. Excused absences are identified as follows:

1. Personal illness or illness of dependents or spouse living in the household, if the illness requires a doctor’s supervision.

2. Death in the family.

3. Participation in authorized College activities.

4. Others at the discretion of the instructor.

All instructors adhere to the established procedure as printed in the LCC Catalog, notif students in writing of their make-up procedures, and when possible, confer with students with excessive absences and/or refer those students to counselors. Students’ grades, however, cannot be raised or lowered more than one letter grade based on excessive absences and/or attendance. This does not take into consideration the effects of students’ failure to comply with instructors’ make-up procedures.

Student appeals are made according to the student appeals procedures.

ACADEMIC INTEGRITY: Academic dishonesty including cheating, taking or acquiring possession of any academic

material (test information, research papers, notes, etc.) from a member of the College staff or student body without permission; receiving or giving help during tests; submitting papers or reports prepared or written by others as one’s own; i.e. plagiarism; and failure to abide by any other academic regulation established by the instructor that appears on the individual course syllabus addendum. Note: The syllabus serves as a contract between the instructor and the student.
SUPPLEMENTAL RESOURCES: Speech videos located in the library, Internet, email
DISABILITY SERVICES: Disability Services are available for students who require academic accommodations due to any physical, psychological, and/or learning disability.  To determine eligibility for services, contact the ADA Counselor in the Admissions area of the Administration Building or call (252)527-6223 extension 331.
EMERGENCY RESPONSE STATEMENT: The College is very concerned about protecting our students, employees, and visitors on campus and at our off campus centers. You can help the College protect everyone by reporting any threats that you receive (or hear about) to your instructor, to security, or to another College official. The College always takes steps to protect anyone who has reason to believe that he/she is in danger. Also, remember to keep your belongings in secure places and report any suspicious activities to College officials. Together, we can help our campus to be a safer place.
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For your safety and others, ID badges must be displayed at all times while on College property.
Fuller, Turnage, Bates and others
INSTRUCTORS
May 2013
DATE REVISED

